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Unit I -Fundamentals of Computers Marks 20
1. Meaning, definition and characteristics of Computer
2. Block diagram of computer and functions of it's various parts
3. Generations of Computer
4. Types of Computers
a. Classification on the basis of it's type - Digital, Analog, Hybrid
b. Classification on the basis of purpose - General purpose computers and
special purpose computers
c. Classification on the basis of it's configuration/memory/size - Micro,
Mini, Mainframe and Super computers
5. Uses of Computer

Unit II - Essential components of Computer - Hardware and Software approaches
Marks 20
A. Hardware Components
1. Input devices - Mouse, keyboard, light pen, microphone, touch screen, joystick,
scanner, digital camera, MICR, OCR, OMR, Barcode reader etc.
2. Output devices - Visual Display Unit (VDU)/ monitor, printer, plotter, speaker,
multimedia projector etc.
3. Central Processing Unit (CPU)
4. Memory devices
Types of memories- a) Primary memory - RAM, ROM, Cache memory, Registers
etc.
b) Secondary memory - Hard disk, floppy disk, CD ROMs,
DVD, magnetic tapes, pen drives etc.

B. Software Components

1. Meaning and concept of Software

2. Types of Softwares - a) System softwares b) Application softwares c) Utility
Softwares



C. Operating System

1. Concept and need of Operating System
2. Main functions of Operating System

3. Types of Operating System

Unit III - Basics of MS-WINDOWS and Networking concepts Marks 20

A. Introduction to MS-WINDOWS

1. Features of Windows

2. Windows Commands - Start/shutting down the computer, Exploring Desktop
Icons, Managing folders, Basic Commands- create, open, rename,
cut, copy, paste, save, delete a file/folder.

B. Networking Concepts- Concepts of LAN, MAN, WAN, 3G, 4G, Wi-Fi

C. Viruses and Protection systems

Unit IV - Introduction to MS-Office Marks 20
1. MS-Word - Word processing, Opening and closing documents, text creation
and manipulation, formatting and editing text, printing of text, table handling,
spell check, thesaurus, printing of word document etc.
2. MS-Excel - Statistical applications of MS-Excel, Graphical representations
. MS- Power Point - Preparation of slides, decorating presentation, clip art,
editing presentation, formatting, Animations, slide show, taking
printouts/handouts
4. Use of Note pad and Paint Brush
5. Internet - History, concept of internet, features of internet, internet protocols,
internet applications in the field of education.
6. E-mail and World Wide Web (WWW)

W

Practical: Marks 20
Creating a file using Notepad

Creating Pictures, images using Paint Brush

Creating a simple documents in MS-Word

Creating Tables in MS-Word

Creating a simple Worksheets with MS-Excel

Graphically representing data in MS-Excel

Creating a presentation with MS-Power Point

Searching, downloading and saving information from the Internet

Creating, sending and receiving mail.

AGATSHT:80

e eRISaT:20




TAH -V- HTEADATE -2 IHGAEAH/ SIAET: / AT A oATeTH /
AR ATEAH

3RTEAH - FFYUISHT: 100
HERTSCHIRR A fa2a e AT RAITa I uT felehT
AGATSHT:80

3TedSTIRTZHT:20

sfaerd:- FFYUISHT: 100
HERTSCHARR A fa2a e AT RAITa T uT felehT
AGATSHT:80

T3 RTeRIgT:20

NECIRICEICES HFYUITgehT: 100
HERTSCHARR I A 2a e AT RAITGTIuT felehT
AGATSHT:80

3T TeRIgT:20

ARTREHATEH -
HFYUITgehT: 100
HERTSCHAHR AT AT AT R AATSTIUT T elehT
AGATSHT:80

T3 TeRIgT:20

THH-VI- JTEADRATE - ATEH - SATHOTH / Fifgedd / SAfAwe /
HRAICLATTS / SIAGTH / TTehel# / aTell



SATRIOTH, - FFUTgeT: 100

~

HTIT: 37 ﬂﬂﬁa‘éﬂ_daﬁﬂ'c‘?r ST 9eh{UTH,

AT cIIWRIOTH, AT ua o | -
3TSHT:40
ST § YU HGT — HATHIRIUTH, eI o# | -
3TSHT:40
AGATSHI:80
3‘|I0'(‘N c|')IS<=hI 20
arfecasd - HFYUITSRT: 100
Tceh:-1 -dT8% Seglaled 3 Ai¥he —RecRAI=T 3173 RgaRe
3TSHT:40
geeh: 11- GEHAITe: JAFHeT 3TSHI:60
AGATShI:80
3TedSTIRTZHRT:20
SATAYH - FFYUTgeT: 100
HEA e A OT: (LHTYHTFIVN, FERRIPIOT T ) 3SHT:100
AGATSHT:80
T3 RTeRIgT:20
HRAZERTT - HFYUITGEhT: 100
TCeh:- | aTagIdl (FeTHATFH - fggs i) 3TSHT:60
TTeh:- 2 HIAAGIAT (FAATTH - JgT:) 375H1:40

AGATSHT:80
T3 TeRIgT:20

SteTG T - FFUITEHHT: 100



deardi g (Y81 SATATIdH) 315100
AGATSHT:80

T3 RTeRIgT:20

AThcl# - HFYUITSeT: 100
g&eh: | — T TATHIREH, - (TTST: - 46-85) 3TSHT:50
geoh: — [l MpfdhgAolell  (IH - 1-4)  3HZHN:50

AGATSHT:80

T3 RTeRIgT:20

ey -
HFYUITGEhT: 100
gceh: | - IIfeIgafeienr (8 a: 14" HRTIded TUHAARNT)  3SHM:50
"eah: 11 - IIfrgafRier (8t a: 14 SeTied fgdiamemd) 31550
AGATShI:80

3TedSTIRTZHT:20

I : 1. 99H 11, 1V aIq=1{or
2. 93 L 111, VI 3IYAT0T STIHTUTR TSI T
3. ATEATASENYAT TAT IRET IFH 111 & VI (hdel FEHIATIIEHT)




